Vendor Registration Public Purchase

Online Vendor Registration Instructions via Public Purchase - City of Hurst

The registration process is through our third-party vendor (Public Purchase) who administers our online

registration/bid information. Please read the instructions carefully and follow all of the steps, as this is a
two-step process

First go to the following link: https://www.publicpurchase.com and click on Free Registration Under the
‘Free Registration’ section, click on ‘Go to Register’ button. Follow all steps.

If assistance is required there is a ‘Help’ button on the left side of the screen for you to chat with
support.

MAKE SURE TO GO THROUGH BOTH OF THE 2 PART PROCESS:

1) Register with Public Purchase and then

2) Register with the Agency: City of Hurst

(Without Part 2, you won’t be able to view bid opportunities etc. for City of Hurst)

Step 1 - Select Free Registration

Public| Purchase-

Theme | Classic v/
Regster WnyUs? FAQ Agency

Chat %  Help Login

Vendor Registration

e

Registration Type: Select a Plan

Register for Bid Syndication Register for Free
Let us do the work for you! Our Bid Syndication completely
automates the entire bid market place. Our Proprietary system
syndicates the market place by scanning and syndicating dollars in government bids each year. You can register directly
thousands of Bids across the country. No more searching for with any of these agencies. All Business opportunities are
work. The business is now waiting for you in your Inbox. Its a available online and available for download. Many bids allow
THREE TRILLION DOLLAR a year industry. What part of this is you to respond electronically saving your company precious
yours? Click on Bid Syndication below and see what is time and money. Accessing the Bid Board and responding to
available for your business today. Bid syndication starts at: bids is absolutely FREE.
$399.00 for 12 months .

* All the benefits of free registration

* No researching for bids * Cut your costs in responding Electronically

* Customized results for your area and business « Free Registration

* 424,700+ bid opportunities

* Cut costs in finding and responding to bids

« Monitoring 61,300+ Government Institutions

The Public Purchase Bid Board posts business opportunities
from over 1900 Government Institutions and has millions of

« Sell to over 1900 Government agencies
« Respond to documents electronically such as W-9's

[More Info]

-

[More Info]

Register for Bid Syndication|

* If you are already a vendor in Public Purchase, please login and signup right from
your home page.
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Bid
Syndication ’ Free Plan

Access to Registered Agency Bids v v
Email Invitations from Registered Agencies v
Access to Non Registered Agency Bids

Notifications of Non Registered Agency Bids

Ability to Search through Bids

Advertising Directory

Browse Bids by Classification

Respond to Bids Electronically v >
Access to Agencies Bids 61300+ 1900+
Total available bids YTD 424700+ 8230+

Questions? Please contact our support team at vendorsupport@publicpurchase.com

Customer Support: SUpport@publicpurchase.com | Copyright 1999-2025 @ | The Public Group, LLC. Al rights reserved.

" Public | Group-

Step 2 - Fill in Company Information

Step 1 Step 2 Step 3 Step 4 Step'5 Step & Step7
Plan Company Info Classifications Regions Notifications Confirmation Complete

Did you try to register during the last week but were not able to complete the process ?
Don't worry, if you entered a username and password, you can continue where you were before.
[Enter previous username and password]

Registration Type: Free Registration

Company Information

Company name |Your Company Name |
DBA | | (optional)
Address [123 Alphabet Street ]

[ | (optional)
[ | coptional)
city [Hurst
State/Prov |Texas v
Zip/Postal Code
Country [United States v|
Time Zone |Central Time (US & Canada) vl

Website Address I |(optional)
Federal Tax1d [AddIDNum | (optional)
DUNS Number : (optional)
InBusiness Since [ | (for example, 1998) (optional)

company e [ ] (optiona)

Business Description (optional)

i
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Main Contact

FirstName | | MiddleInitial| | (optional)
e —

Email Address [ ]

Important: Several free email providers will block email from any sender
who is not in your address book/contact list. This is particularly true for
YYahoo email accounts. Please make sure you add to your address
book/contact list the following emails BEFORE registering:

« notices@publicpurchase.com

» support@publicpurchase.com

« supportrep@publicpurchase.com

Phone Number\ | ext l

Same address as the Company

User Name

vsemame |
password [ ventypasswora |

Questions? Please contact our support team at vendorsupport@publicpurchase.com

3. Select Classification Codes

Vendor Registration

Step 2 Step3 Stap 4 Step 5 Step 6 Step7
Company Info Classifications Regions Notifications Confirmation Complete

Registration Type: Free Registration

Classifications

Please select the classification types for products/services you provide.

Classifications you have selected
You have not selected any classification yet

I Browse I Search

Accommodation and food services
Administrative and support and waste management and remediation services
Agriculture, forestry, fishing and hunting
Arts, entertainment, and recreation
Construction
Educational services
Finance and insurance
Health care and social assistance S
Information |
oot and e elect your
Manufacturing .
Mining, quarrying, and oil and gas extraction d d
Other services (except public administration) commo |ty coae
Professional, scientific, and technical services
Public administration
Real estate and rental and leasing
Retail trade
Transportation and warehousing
Utlities
Wholesale trade
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Classifications Regions Notifications Confirmation

Step 5
Complete

Registration Type: Free Registration

Classifications

Please select the classification types for products/services you provide.

Classifications you have selected
You have not selected any classification yet

Accommodation and food services
Administrative and support and waste management and remediation services
Agriculture, forestry, fishing and hunting
Arts, entertainment, and recreation
Construction
o Construction of buildings
© Heavy and civil engineering construction
o Specialty trade contractors
= Building equipment contractors
= Electrical contractors and other wiring installation contractors
= [238210] Electrical contractors and other wiring installation contractors [Definition
= Other building equipment contractors
« Plumbing, heating, and air-conditioning contractors
Building finishing contractors
Foundation, structure, and building exterior contractors
Other specialty trade contractors
Educational services
Finance and insurance
—

Chat Help | Lot

Vendor Registration

Stepd Step s Step 6 Step7

Regions Notifications Confirmation Complete

Registration Type: Free Registration

Classifications you have selected
[212321] Construction sand and gravel mining

[213112] Support activities for ol and gas operations

| Browse ISearchI

Keyword: l

« Mining, quarrying, and ol and gas extraction
o Mining (except oil and gas)
» Nonmetallic mineral mining and quarrying
= Sand, gravel, clay, and ceramic and refractory minerals mining and quarrying
= [212321] Construction sand and gravel mining [Definition] ¥

« Mining, quarrying, and oil and gas extraction
© Support activities for mining
s for mining
= Support activities for mining
= [213112] Support activities for oil and gas operations [Definition]

« Mining, quarrying, and oil and gas extraction
© Support activities for mining
» Support activities for mining
= Support activities for mining
= [213113] Support activities for coal mining [Definitio
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Step 4. Select Regions

Chat % | Help | Login
Vendor Registration
Step 1 Step2
Plan Company Info Classifications

Step &

Confirmation

Notifications

s
Regions

IRegishatian Type: Free Registration

Select Regions

| -

Please select the regions that you are interested in working with.

[Select All] [Unselect All)
O atabama

O Alaska

[ American Samoa
O arizona

O arkansas

O california

0 colorado

O connecticut

) pelaware

O pistrict of Columbia
O Florida

O Georgia

O Guam

O Hawai

O 1daho

' Maryland

O Massachusetts
O michigan

O Minnesota

[ mississippi

O missouri

O Montana

O Nebraska

[ Nevada

) New Hampshire
O New Jersey
O New Mexico
[ New York

O North Carolina

[ North Dakota

O south Dakota [ saskatchewan

O Tennessee O vukon
Texas

O u.s. virgin Islands
O utah

O vermont

0 virginia

(' washington

0 west virginia

O wisconsin

O wyoming

O aerta

[ gritish Columbia
O Manitoba

[ New Brunswick

Step 5. Notifications — Select types of agencies

Step2
Company Info

Step 3
Classifications

Step 4
Regions

Step &

Step 5
Notifications

Type: Free

Government Agency Types

Confirmation

Step 7
Complete

Select the types of Government Agencies with which you wish to work:

[Select All] [Unselect All]
City/Municipality

O community College

0 County

[ Federal (including Military)
) Fire Department

) Housing Authority

[Select All] [Unselect All]

Notification Messages
I want to be notified when:
[Select All] [Unselect All]

O police/sheriff

[ port/Transit/airport Authority

O public works

[ Real Estate

O school District

O state

@ University/College

O other

My selected classifications match a bid from an agency I am registered with

There is a "Bid Reading” notice for a bid I worked on (pre-award)

There is an "Intent to Award" notice for a bid I worked on (pre-award)

There is an "Notice of Award" for a bid I worked on

Public Purchase finds bids that may be of interest to me and invites me to sign up for bid syndication

[Select All] [Unselect All]
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Step 6. Confirmation of Free Registration

Vendor Registration
Step 1 Step 2 Step 3 Step 4 Step 5. 6
Plan Company Info Classifications Regions Notifications Confirmation

Registration Type: Free Registration

You have selected Free Registration with Public Purchase. There are MANY business opportunities NOT available with free
registration. Listed below are some business opportunities based on YOUR selected classifications and regions of interest
available right now. Are you aware of these opportunities? When you sign up for our Bid Syndication service you will have
access to all of these opportunities along with enhanced search and browse functionality. Don’t miss out. Get more business

today!
Categories (Note: Click on the [ to open each section) Today Week  Current Year
@ Mining, quarrying, and oil and gas extraction 9 67 181 2070
Bid Syndication Plans

12 months - $399.00

Do you want to sign up now for Bid Syndication?
If you click "No, Thank you”, you will not lose any of of your information and will simply continue with Free Registration.

Questions? Please contact our support team at vendorsupport@publicpurchase.com

Vendor Registration

Sep 1 Step 2 Sep 3 Step & Step 6
Plan Company Info Classifications Regions Confirmation

Type: Free Reg

Company Information
Company: Your Company Name
DBA:
Address: 123 Alphabet Street
Hurst, TX, 76053
Time Zone: Central Time (US & Canada)
Website Address:
Federal Tax Id:
DUNS Number:
In Business Since:
Company Type:
Business Description:

Main Contact
Name: City of Hurst
Email Address: cohtestsupplier@hursttx.gov
Phone: (817) 788-7017 . . .
Fax: Review your information
Address: 123 Alphabet Street ‘¢ ,
Hurst, TX, 76053 then select ‘Next Step
User Name
User Name: cohtestsupplier

Selected Classifications
« 212321 Construction sand and gravel mining
« 213112 Support activities for oil and gas operations

Selected Regions
W Texas
Agency Types
' City/Municipality,

Notification Messages
My selected dassifications match a bid from an agency I am registered with
There is a "Bid Reading™ notice for a bid I worked on (pre-award)

v
v
+ There is an “Intent to Award” notice for a bid T worked on (pre-award)
+ There is an "Notice of Award” for a bid I worked on

v

Public Purchase finds bids that may be of interest to me and invites me to sign up for bid syndication

= = ==
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Step 7. Registration Complete

Vendor Registration
Step t Step 2 Step3 ; Steps Step 6
plan Company Info || Classifications Regions Notifications Confirmation

Registration Type: Free Registration

I v Registration Submitted I

Your activation request has been submitted. Before we are able to activate your account we will need to
verify your information. We may contact you directly to obtain this information. This information includes
but is not limited to:

« Email Address

« Phone Number

« Company Name

« Physical Address

This process may take up to 24 hours, Monday - Friday. Once your account is activated you will receive an
email with detailed instructions on how to login and utilize Public Purchase.

If you feel you have provided any of this information in error please email
vendorsupport@publicpurchase.com.

Account information
Company: Your Company Name
Username: cohtestsupplier

Questions? Please contact our support team at vendorsupport@publicpurchase.com

Part 2 of the Registration Process

After your registration is approved by Public Purchase, log in and complete the registration with the City
of Hurst.
Step 1 — Register with the City of Hurst

Public| Purchase-
Theme

Chat % p | Logout

Registration with City of Hurst

Introduction Classification

Step 1 Step2
Confirmation

Step3 H Step 4 ‘

Instructions:

« This is a one-time process for this agency. Once you are done you will be able to respond to other bids from this agency without having to repeat this step. *

« Please click the "Continue” button below to register with the agency.
==

* 1f an agency updates the information they require from vendors, you may be asked to retum to this screen to review your information.

Customer Support: vendorsupport@publicpurchase.com | Copyright 1999-2025 ® | The Public Group, LLC. Al rights reserved.

E |’nl)li<‘|(imu|)
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Step 2. Slect Classification Codes

Registration with City of Hurst

Step 1 Step 2 Step 4
Introduction Classification Confirmation

In order to match bids with interested vendors, this agency uses NIGP (National Institute of Governmental Purchasing).

To select classifications either Browse or Search and click on the "Add" button once you find the appropriate match for your business. You may have to drill down in browse to find appropriate classifications. If you have
already selected your dlassifications for NIGP with other agencies, please take a moment to review the information to make sure it is accurate.

Please note that you can always manage your classifications for all agencies from within the "Tools" area.

Classifications you have Selected
You have not selected any classification yet

Browse || Search
financial, and services

Agricultural equipment and related products and services
Arts, crafts, entertainment, theatre
Automotive products, vehicles, and services
Building equipment, supplies, and services
Abrasives
Acoustical tile, insulating materials, and supplies
Bricks, clay, refractory materials, stone, and tile products
Builder’s supplies
Buildings and structures: fabricated and prefabricated
Coolers, drinking water (water fountains)
Elevators, escalators, and moving walks, building type
Glass and glazing supplies
Lumber, siding, and related products
Metal: bars, plates, rods, sheets, strips, structural shapes, tubing, and fabricated items
Painting equipment and accessories
Paint, protective coatings, varnish, wallpaper, and related products
Plastics, resins, fiberglass: construction, forming, inating, and molding i accessories, and supplies
Roofing materials and supplies
[770-06] Aggregate, gravel, marble and stone chips, etc., for roofs)-
[770-09] Asphalt, roofing [Add]
[770-15] Bolts, clips, fasteners, etc., for sheet roofing [Add]
[770-18] Cant strips, expansion joint fillers [Add]
[770-20] Caps, roofing [Add]
[770-23] Cements and mastics, roofing [Add]
[770-26] Coatings, roof, all kinds [Add]

o

0000000000000

Registration with City of Hurst

Step 1 Step 2 Step 4
Introduction Classification Confirmation

In order to match bids with interested vendors, this agency uses NIGP (National Institute of Governmental Purchasing).

To select classifications either Browse or Search and click on the "Add" button once you find the appropriate match for your business. You may have to drill down in browse to find appropriate classifications. If you have
already selected your classifications for NIGP with other agencies, please take a3 moment to review the information to make sure it is accurate.

Please note that you can always manage your classifications for all agencies from within the "Tools" area.

Classifications you have Selected
[770-06] Aggregate, gravel, marble and stone chips, etc., for roofs)

Browse || Search

Keyword: [oonstruction

« Administrative, financial, and management services
© Management and operation services
= [958-26] Construction management services

+ Building equipment, supplies, and services
o Builder’s supplies
= [150-07] Boxes, shoring, construction worker protection [Add]

« Building equipment, supplies, and services
o Builder's supplies
= [150-10] Construction materials (not otherwise classified) [Add]
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Classifications you have Selected
[770-06] Aggregate, gravel, marble and stone chips, etc., for roofs)
[958-26] Construction management services

.| Browse || Search

Keyword: |construction

. ini financial, and services
© Management and operation services

= [958-26] Construction management services ¥

Building equipment, supplies, and services
© Builder's supplies
= [150-07] Boxes, shoring, construction worker protection [Add]

Building equipment, supplies, and services
o Builder's supplies
= [150-10] Construction materials (not otherwise classified) [Add]

Building equipment, supplies, and services
o Buildings and structures: fabricated and prefabricated
= [155-05] Barriers and enclosures, construction [Add]

Building equipment, supplies, and services
o Buildings and structures: fabricated and prefabricated
= [155-38] Field offices and sheds, construction type [Add]

“« <prev 123456 Next>»

Step 3. Fill out the W9

Registration with City of Hurst

Step 1 Sep 2 Step 4

a Confirmation

The agency requests that you please complete the following form.

w_9 Request for Taxpayer Identification
Form Number and Certification

Imw—l Fill out the W9

Buziness name, If cifferent from above.

Check fate box: [ Individual/Sol
[ Limited liability Enter the tax classifi
P=partnership) : [[) Exempt payee

L —

Adgress (numbes, street, 3nd 3pt. Of sute no.

uester's name 3ng dcdress
Cey, state, 3nd ZIP code

here (cotional)

]
Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on
Line 1 to avoid backup withholding. For individuals, this is your social security number Soctol security number

(SSN). However, for a resident alien, sole proprietor, or disregarded entity, see the Part [ I I I l | I [
instructions on page 3. For other entities, it is your employer identification number (EIN).
If you do not have a number, see How to get a TIN on page 3.

identification number
Note. If the account is in more than one name, see the chart on page 4 for guidelines on &I | :
whose number to enter.

Certification
Under penalties of perjury, I certify that:

or

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and

2. 1 am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the
Internal Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or
() the IRS has notified me that I am no longer subject to backup withholding, and

3.1am aU.S. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to
backup withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2
does not apply. For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an

i idual (IRA), and other than interest and dividends, you are not required to sign the
Certification, but you must provide your correct TIN. See the instructions on page 4.

hee | l L ]

Signature of U.S. person Oate
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Step 4. Confirmation

Public| Purchase-

Theme

Chat % | Help | Logout

Registration with City of Hurst

Step1 Step2
Introduction Classification

Step3 Step4
we Confirmation
Agency Name: City of Hurst

Note: Your registration is not yet complete. Please click "Register” below.
Review

* You selected classification codes from NIGP to describe your business.
* You completed the requested form: W9.

Customer Support: vendorsupport@publicpurchase.com | Copyright 1999-2025 © | The Public Group, LLC. All rights reserved.

" Public | Group




