
Vendor Registration Public Purchase 

Online Vendor Registration Instructions via Public Purchase – City of Hurst 

The registration process is through our third-party vendor (Public Purchase) who administers our online 
registration/bid information. Please read the instructions carefully and follow all of the steps, as this is a 
two-step process 

First go to the following link: https://www.publicpurchase.com  and click on Free Registration Under the 
‘Free Registration’ section, click on ‘Go to Register’ button. Follow all steps. 

If assistance is required there is a ‘Help’ button on the left side of the screen for you to chat with 
support.  

MAKE SURE TO GO THROUGH BOTH OF THE 2 PART PROCESS:  
 
1) Register with Public Purchase and then  
2) Register with the Agency: City of Hurst  
(Without Part 2, you won’t be able to view bid opportunities etc. for City of Hurst) 
 

Step 1 – Select Free Registration 

 
 



Vendor Registration Public Purchase 

     
         Step 2 – Fill in Company Information 

 

Fill in your company information 
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             3. Select Classification Codes 

 
 

Fill in your information the 
select ‘Next Step’ 

Select your 
commodity code 
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Select your commodities then add. 

Added Commodities will show up here 

Search and add commodities 
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           Step 4. Select Regions

 
           Step 5. Notifications – Select types of agencies 
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           Step 6. Confirmation of Free Registration

 

 

Review your information 
then select ‘Next Step’ 
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           Step 7. Registration Complete

 
Part 2 of the Registration Process 

  
 

After your registration is approved by Public Purchase, log in and complete the registration with the City 
of Hurst. 

Step 1 – Register with the City of Hurst 
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   Step 2. Slect Classification Codes

 

 
 

  

Under Browse click on your 
commodity and add  

You can search for your 
commodity code then add 
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  Step 3. Fill out the W9

 

Fill out the W9 
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 Step 4. Confirmation

 


